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863424 -HD/TDTN-BTCKT Ha Giang, ngaypg-thang 11 nam 2016

HUO'NG DAN
Panh gia, phan loai tap thé, ca nhan can b, cong chirc nim 2016

- Can cur Luat can bg, cong chuc ngay 13 thang 11 nam 2008.
- Can cir Nghi dinh s6: 56/2015/NDCP ngay 9/6/2015 cua Chinh phi ban
hanh ve “Ddnh gid phdn loai cdn bg, cong chikc, vién chirc";
Ban thuong vu Tinh doan xay dung Huong dan danh gia, phan loai tap thé, ca
nhéan can bd, cong chirc nam 2016 cu thé nhu sau:
A.MUC PiCH - YEU CAU

1. Panh gia can bd, cong chirc nhiam lam rd wu diém, khuyét diém pham chat
chinh tri, dao dirc, 16i s()ng, nang luc chuyén mén, nghiép vu, két qua thuc hién
nhiém vu dugc giao. Két qua danh gia, phan loai can b, cong chirc hang nam 1a
cin cir quan trong dé quy hoach, bé tri, sir dung cén bo, cong chirc; bd nhiém, dé
bat theo quy hoach, khen thuong can bg, cong chirc. Qua danh gia, phan loai phai
xac dinh r6 nhirng nguoi lam viéc tan tuy, trach nhiém, co hiéu qua véi nhitng
ngudi lam viée thiéu trach nhiém, khéng hiéu qua, vi pham ky luat, ky cuong.

2. Cac ban, bo phan va cé nhan can bg, cong chirc néu cao tinh than tu phé
binh va phé binh trong danh gia, phan loai; thuc hién nguyén tic tap trung dan
chu; cong khai trén tinh than tham gia gép y xay dung, khéng né nang, hinh thirc
trong danh gia, phan loai.

B. POI TUQNG DANH GIA VA PHAN LOAI
1. Tap tap thé ban, bo phan truc thudc tinh doan.

2. Can bg, cong chic co quan, lao dong hop déng theo Nghi Dinh
68/2000/ND-CP ngay 17/11/2000 ctia Chinh Phu.

C. NQI DUNG PANH GIA, PHAN LOALI:

1. P6i véi tap thé ban, b phin:

- Cac ban, bg phén cén cr Chuong trinh cong tac nam cua Ban thuong vu
tinh doan va k§ hoach hpat dong cua ban, b(},phén'dé dugc thuong truc tinh doan
phé duyét tir dau nam dé xay dung bao cao tong két ban, bg phan.

- Panh gia két qua hoat dong cua ban; danh gia, phan loai can bg, cong chirc
trong ban.

I1. Panh gia va phan loai can bo (Bi thw va cac pho Bi thw)

1. N¢i dung danh gia can bo

a) Chap hanh duong 16i, chi truong, chinh sach ciia Pang va phap luét cia
Nha nudc;




b) Phdm chét chinh tri, dao dirc, 10i séng, tac phong va |é 16i lam viéc;

¢) Ning lye lanh dao, diéu hanh, t6 chire thue hién nhiém vu;

d) Tinh than trach nhiém trong cong tac;

d) Két qua thuc hién nhiém vy dugc giao.

2. Tiéu chi phén loai danh gia cin by

2.1. Mirc hoan thanh xuit sic nhiém vy

a) Ludn guong méau chap hanh tét dudng 16i, chu truong, chinh sach cua
Pang va phap luat ciia Nha nudc;

~b) C6 pham chét chinh tri, dao dirc tét; c6 16i séng, tac phong, 1€ 16i lam viéc

chuan muc, lanh manh;

¢) Duy tri ky luét, ky cuong trong co quan khong dé xay ra cic vu viéc vi
pham ky luat, vi pham phép ludt phai xir ly trong pham vi quan ly;

d) Tén tuy, c6 tinh than trach nhiém trong cong tac; dam nghi, dam lam, dam
chiu trach nhiém trong td chirc thyc hién nhiém vu duoc giao;

d) Lanh dao, chi dao, diéu hanh co quan, ban, bo phéan, hoac linh vuc phu
trach hoan thanh xuét sic cac nhiém vu dugc giao;

g) Cac ban, bd phan dugc giao phu trach hoan thanh 100% nhiém vu theo
chuong trinh, ké hoach cong tac ndm; hoan thanh xuét sic nhiém vu dot xuat;

h) Lanh dao, chi dao cai cach hanh chinh, cai cach ché do cong vu, cong
chire dat két qua tét, co tac dong truc tiép nang cao hiéu lyuc, hiéu qua hoat dong
ctia co quan, ban, bd phén linh vue duge giao phu trach;

i) C6 sang kién, giai phap cu thé duoc ap dung, nang cao hiéu qua, hiéu luc
hoat dong cua cac co quan, t6 chirc hodic ctia nganh, linh vuc duge giao phu trach
va duge cip c6 tham quyén cdng nhan.

2.2. Miirc hoan thanh t6t nhi¢m vu
a) Céc tiéu chi quy dinh tai diém a), b), ¢), d) muc 2.1 huéng dan nay;

b) L'&nl} dao, chi dao, diéu hanh cac ban, bd phan, hoac linh vuc phu trach
hoan thanh t6t cidc nhiém vu dugc giao;

¢) Cac ban, b phan duoc giao phu trach hoan thanh 100% nhiém vu theo
chuong trinh, ké hoach céng tac ndm; hoan thanh t6t nhiém vu dot xuét;

d) Laph dao, chi dao cai cach hanh chinh, cai cach ché do cong vu, cong
chuc dat két qua, co tac dong nang cao hiéu luc, hiéu qua hoat dong cua co quan,
t6 chirc, don vi hodc cuia nganh, linh vuc dugce giao phu trach.

2.3. Mirc hoan thanh nhiém vu nhung con han ché vé ning lwe
a) Cac tiéu chi quy dinh tai diém a), b), ¢), d) muc 2.1 huéng dan nay;

b) Lanh dao, chi dao, diéu hanh cac ban, bd phan hoic linh vuc duoc giao
phu trach hoan thanh cac nhiém vy duoc giao;
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¢) Céc ban, by phén dugc giao phu trach hoan thanh tir 70% dén dudi 100%
nhiém vu theo chuong trinh, ké hoach cong tac nam; hoan thanh nhiém vu dét xuét;

gi) Lanh dao, chi dao cai cach hanh chinh, cai cach ché do cong vu cong chirc
dat két qua.

2.4. Mirc l{héng hoan thanh nhiém vu

Can bd c6 mot trong cac tiéu chi sau ddy thi phan loai danh gia & mirc khong
hoan thanh nhiém vu: '

a) Khong thyc hién hodc vi pham dudng 16i, chu truong, chinh sach cua
Pang hodc phép luat cia Nha nudc bi cap co tham quyén nghiém khac phé binh
hodc xur ly ky luat theo quy dinh;

b) Vi pham ky luat, ky cuong hodc quy ché lam viéc clia co quan;

c) Dé xay ra mat doan két trong co quan, ban, bd phédn duoc giao phu trach,
quan ly va bi ky luat nhung chua dén muec bi xir ly ky ludt & hinh thuc cao nhit;

d) Cong tac lanh dao, chi dao, diéu hanh co quan, ban, bd phan duoc giao
phu trach bi danh gia la khong hoan thanh nhiém vu;

d) Cong tac lanh dao, chi dao, to chirc thuc hién nhiém vu c6 sai pham den
muc phai c6 bién phap khic phuc va phai tién hanh kiém diém trudc co quan, to
chtrc, don vi;

g) Ban, b phan hoac linh vuc dugce giao phu trach hoan thanh dudi 70%
nhiém vu theo chuong trinh, ké hoach cong tac nam;

h) Co lién quan tryuc tiép dén tiéu cuc, tham 6, tham nhiing, lang phi tai co
quan, to chirc, don vi dugc giao phu trach.

I11. Panh gia va phan loai cong chirc, lao dong hop dong theo Nghi Dinh
68/2000/ND-CP ngay 17/11/2000 ciia Chinh Phu.

1. N¢i dung danh gia

1.1. Céng chirc dwoc danh gia theo cdc ngi dung sau day:

a) Chép hanh duong 16i, chu truong, chinh sach ctia Pang va phap luét cua
Nha nuoc;

b) Phdm chét chinh tri, dao dirc, 16i séng, tac phong va 1& 16i lam viéc;

¢) Nang luc, trinh d¢ chuyén mon, nghiép vu;

d) Tién do va két qua thuc hién nhiém vuy;

d) Tinh than trach nhiém va phéi hop trong thyuc hién nhiém vu;

e) Thai d¢ phuc vu nhan dan.

1.2. Ngoai nhitmg quy dinh tai muc 1.1, céng chirc ldanh dao, quan ly
(truong, pho ban, bé phdn) con dwoc ddanh gid theo cdc ngi dung sau day:

a) Két qua hoat dong cuta ban, bd phan dugc giao lanh dao, quan ly;
b) Ning luc lanh dao, quan ly;
¢) Ning luc tap hop, doan két cong chirc.



2. Tiéu chi phan loai danh gia

2.1. Mirc hoan thanh xuat sdc nhiém vu

2.1.1. Céng chirc khong giit chirc vu lanh dao, quan ly dat dwoc tat ca cac
tiéu chi sau ddy thi phdn loai danh gia o mirc hoan thanh xuat sac nhiém vu:

a) Ludn guong mau, chap hanh t6t duong 16i, chu truong, chinh sach cua
Pang va phap luét ciia Nha nuoc;

b) Co phém chét chinh tri, dao duc tot; co 16i séng lanh manh, chép hér‘lh
nghiém ky luat, ky cuong trong co quan, td chirc, don vi; tén tuy, co tinh than
trach nhiém trong thuc hién nhiém vy, cong vu duoc giao;

¢) C6 nang luc, trinh do chuyén mén nghiép vu; phéi hop chat ché va co
hiéu qua véi dong nghiép, co quan, to chirc c6 lién quan trong qué trinh thyuc hién
nhiém vu, cong vu;

d) C6 tinh than chi dong, sang tao trong thuc hién nhiém vu, cong vu dugc
giao;

d) C6 thai dd dung muc va Xur su van hoéa trong thuc hién nhiém vu, cong
vu; thuc hién tot viéc phong, chong cac hanh vi ctra quyén, hach dich, gay kho
khan, phién ha, tiéu cuc, tham nhiing, tham 0, lang phi.

e) Hoan thanh 100% nhiém vu theo chuong trinh, ké hoach cong tac nim,
vuot tién do, c6 chat luong va hiéu qua;

g) Hoan thanh kip thoi va bao dam chét luogng, hiéu qua nhiém vu dot XUuat;

h) C6 it nhét 01 cong trinh khoa hoc, dé &n, dé tai hogc sang kién dugc ap
dung c6 hiéu qua trong hoat doéng cdng vu cua co quan, td chirc, don vi duoc cap
c6 tham quyén cong nhan;

2.1.2. Céng chiee giit chirc vu lanh dao, quan ly dat dwoe tat ca cdc tiéu chi
sau ddy thi phdn logi danh gid & mitc hoan thanh xuat sac nhiém vu:

a) Céc tiéu chi quy dinh tai diém 2.1.1 muc nay;

b) Co quan, to chire, don vi dugc giao 1anh dao, quan ly hoan thanh 100%
nhiém vu theo chuong trinh, ké hoach céng tdc ndm; hoan thanh t6t nhiém vu
dot xuat;

c) Lanh dao, quan ly, diéu hanh thuc hién nhiém vu hoan thanh vugt tién do,
¢o chat luong, hiéu qua; .
~d) C6 nang luc tap hop, xdy dung co quan, t6 chuc, don vi doan két, thong
nhat.
2.2. Mirc hoan thanh t6t nhiém vu
2.2.1. Céng chirc khéng giir chirc vu lanh dao, quan ly dat duoc tat ca cdc
tiéu chi sau ddy thi phdan loai danh gid o mirc hoan thanh tot nhiém vu:
a) Céc tiéu chi quy dinh tai muc a, b, ¢, d va d, muc 2.1.1 huéng dan nay;
b) Hoan thanh 100% nhiém vu theo chuong trinh, ké hoach cong téc nam,
bao dam tién do, chat lugng va hiéu qua;
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¢) Hoan thanh nhiém vu dot xuét.

2.2.2. Céng chiec giit chire vu ldnh dao, quan ly dat dwoc tat ca cdc tiéu chi
sau day thi phan loai danh gia o murc hoan thanh tot nhiém vu:

a) Cac tiéu chi quy dinh tai muc 2.2.1 muc nay;

b) Ban, b phan dugc giao lanh dao, quan ly hoan thanh 100% nhiém vu duoc
giao theo chuong trinh, ké hoach cong tac nam; hoan thanh nhiém vy dét xuat;

c) Lanh dao, quan ly, diéu hanh thuc hién nhiém vu bao dam tién do, chat
lugng va hiéu qua;

d) C6 nang luc xay dung co quan, ban, bd phan doan két, thong nhét.
2.3. Mirc hoan thanh nhiém vu nhung con han ché ve nang luc

2.3.1. Cong chuc khong giit chircc vu lanh dao, quan ly dat cac tiéu chi quy
dinh tai diém a, b muc 2.1.1 huong nay va co mét trong cdc tiéu chi sau day thi
phan loai danh gia o murc hoan thanh nhiém vu nhung con han ché vé nang luc:

a) Hoan thanh tir 70% dén dudi 100% nhiém vu theo chuong trinh ké hoach
cong tac nam;

b) Thuc hién nhiém vu dugc giao con cham vé tién do;

¢) Tham muu dé xuat giai quyét cong viéc chua bao dam chat luong chua
ding voi quy dinh cua phap luat hodc dén muc phai dé cap trén xu ly lai;

d) Khong c6 thai do dung muc va xir sy van hoa trong thuc hién nhiém vy,
cong vu;

d) Co biéu hién cira quyén, hach dich, gay kho khan, phién ha, tiéu cuc,
tham 6, tham nhiing, lang phi trong thuc hi¢n nhiém vu, cong vu.

2.3 2. Cong chike lanh dao, quan Iy dat cde tiéu chi quy dinh tai diém a, b,
muc 2.1.1 huong dan nay va cé mot trong cdc tiéu chi sau day thi phan loai danh
gia o murc hoan thanh nhiém vu nhung con han ché vé nang luc:

a) Ban, bo phan dugc giao lanh dao, quan ly hoan thanh tur 70% dén dudi
100% nhiém vu theo chuong trinh, ké hoach cong tac nam;

b) Cong tac lanh dao, chi dao, diéu hanh thuc hién nhiém vu cua co quan, td
chirc, don vi chdam tién do;

¢) Giai quyét cong viéc cua ban, bo phan khong dung quy dinh cua phap
luat, chua gdy hau qua phai co bién phap khac phuc;

d) Cong tac lanh dao, quan ly, diéu hanh thuc hién nhiém vu cua ban, b
phéan chua bao dam chat lugng, hiéu qua;

d) Ban, bd phan dugc giao lanh dao, quan ly xay ra mét doan két.

2.4. Mirc khong hoan thanh nhi¢m vu

2.4.1. Céng chirc khong giit chirc vu lanh dao, quan ly c6 mét trong cac tiéu
chi sau ddy thi phan loai danh gia ¢ mirc khong hoan thanh nhiém vu:



a) Khéng thuc hién hodc vi pham duong léi, chu truong, chinh sach cua
Pang hodc phap luét clia Nha nudc bi cdp c6 tham quyén xur ly ky ludt hodc co
quan co tham quyen xur ly theo quy dinh;

b) Vi pham ky luat, ky cuong hodc quy ché lam viéc cia co quan, to
chirc don vi nhung chua dén muc bi xir ly ky luat & hinh thirc cao nhat;

¢) Khdng hoan thanh nhiém vu tuong ximg voi chire danh dang git;

d) Thuc hién nhiém vu, cong vu co sai pham dén mirc phai cé bién phap
khac phuc;

d) Gay mat doan két trong co quan, td chure, don vi;

e) Hoan thanh dudi 70% nhiém vu theo chuong trinh, ké hoach cong tac ndm;

g) C6 hanh vi cura quyén, hach dich, gay kho khan, phién ha, tiéu cuc, tham
nhiing, tham 8, lang phi bj xir ly ky luat.

2.4.2. Céng chirc giit chirc vu lanh dao, quan ly co mot trong cac tiéu chi
sau day thi phén logi ddnh gid ¢ mirc khong hoan thanh nhiém vu:

a) Cac tiéu chi quy dinh tai Khoan 1 Diéu nay;

b) Lién quan tryc tiép dén tiéu cuc, tham 6, tham nhiing, lang phi tai cac co
quan, t6 chirc, don vi dugc giao phu trach va bi xur ly theo quy dinh cua phap luat;

¢) Co quan, td chire, don vi ngc giao lanh dao, quan ly hoan thanh dudi
70% nhiém vu theo chuong trinh, ké hoach cong tac nam;

d) phi dao, td chire thuc hién nhiém vu c6 sai pham dén mirc phai co bién
phap khac phuc;

d) Co quan, t6 chirc, don vi dugce giao lanh dao, quan ly xay ra mat doan két.

3. Trinh tw, tha tuc danh gia

Viéc danh gia dugc tién hanh nhu sau:

1. Cén bd, cong chuc lam bao cao tu danh gia két qua cong tac theo chirc
trach nhiém vu duoc giao (Theo mau phiéu danh gia gui kém).

2. Cong chur trinh bay bao cdo ty danh gia két qua cong tac va tu xép loai
tai cugc hop tong két cua ban, bo phan dé moi ngudi tham du cude hop dong gop
y kién. Cac y kién dugc ghi vao bién ban va guri vé Ban t6 chirc - Kiém tra tong
hop dé bao cao tai cudc hop danh gia, xép loai can bd cong chirc cua co quan va
Hoi dong thi dua khen thuong.

3. Dbi véi cac dong chi thuong truc trinh bay bao cdo tai cude hop co cac
thanh phan tham du 1a dai dién cap uy dang, cong doan, doan thanh nién va
truong cac ban, bo phz_ip (sau khi ddnh gid tai co quan, BTV tinh doan nhan xét,
danh gid, hoan thién ho so g vé Ban t6 chic tinh uy trinh BTV tinh 1y ddnh gid,
phan loai theo quy dinh).

4. Cin cir vao két qua danh gia, phan loai cta cac ban, bd phan. Ban thuong
vu tinh doan hop danh gia, xép loai can bd, cong chirc. Thanh phan tham du cudc
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hop: BTV tinh doan, trudng cac ban, by phan. Trén co S0y kién cua cac thanh
vién cudc hop, dong chi Bi thu tinh doan quyét dinh viéc xép loai cén bo.

5. Thong bao két qua danh gia phan loai cho can bg theo quy dinh.
D. TO CHUC THUC HIEN

1. Céc ban, by phan tién hanh tong két ban va danh gia can bo, cong chire (mdi
céc dong chi thuong truc phuy trach tham du cude hop), thoi gian xong trude ngay
10/11/2016. '

2. Sau khi tong két, cac ban, bd phén guri hd so vé Ban td chic - kiém tra gf“)m:

- Ban kiém diém cé nhan c6 xac nhan: Pdi voi truong, pho cac ban, by phan
do Thuong truc phu trach ban xac nhan; cong chirc khéng gitr chirc vu lanh dao
do trudng ban xac nhan.

- Bién ban hop ban, bd phén, ¢6 ¥ kién gop y, danh gia phén loai timg ca nhan.

- Phiéu bd xung Iy lich nam néu c6 phat sinh ( ké khai theo mau gui kém);
bd sung cac vin bang, chimg chi, khen thuéng méi phét sinh trong nam 2016 (ban
pho to).

3. H so kiém diém ctia thuong tryuc tinh doan guri vé Ban tb chire tinh ity gom:

- Ban kiém diém ca nhan.

- Ban ké khai tai san thu nhap ca nhan.

- Phiéu b6 xung ly lich.

- Phiéu nhén xét dang vién noi cu tri (theo quy dinh 76-QB/TU) (ban pho t6)

- Két qua kham strc khoe dinh ky hang nam.

4. Giao Ban tb chirc - kiém tra tong hop bién ban danh gia can bd, cong chirc cia
cac ban, bo phan trinh Ban thuong vu Tinh doan, thong bao két qua danh gia, phan

loai can bd, cong chire nam 2016 tdi cac ban, by phén va luu hé so ca nhan theo
quy dinh.

Trén day 1a Huéng dan dénh gia, phan loai can bg, cong chirc nam 2016. Bé
nghi lanh dao cac Ban chuyén mon, bo phén td chirc hop, danh gia can b, cong
chirc dam bao ding thoi gian, dat két qua./.

Noi nhén: TM. BAN THUONG VU TiNH POAN
- BTC Tinh uy (B/c); i
- T.Tr Tinh doan;

- Céc ban chuyén mon,

bd phén tryc thudce tinh doan;

- Luu VT-TCKT. ;
W
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