
BCH TfNH DoAN HA GIANG DoAN TNCS HO CHi MINH
***

S6:~2-; -lW/TDTN-BTCKT Ha Giang, ngaYM-thqng 11nam 2016

HUONGDAN
Danh gia, phan loai t~p th~, ca nhan CaD bQ, cong clnrc Dam 2016

- Can cir Luat can bo, cong chirc ngay 13 thang 11 nam 2008.

- Can ell Nghi dinh s6: 56/2015INDCP ngay 9/6/2015 cua Chinh phil ban
hanh v~ "Dtinh gia phan loai can b9, cong chuc, vien chuc";

Ban thirong vu Tinh doan xay dung Huong d§n danh gia, phan loai t~p th@,ca
nhan can bQ,cong chirc nam 2016 cu thSnhu sau:

A. Ml)C ntcn - YEU cAu
1. Danh gia can bo, cong chirc nharn lam fOuu diem, khuyet diem pham chat

chinh tri, dao dire, 16i song, nang hrc chuyen rnon, nghiep V1,l, kSt qua thuc hien
nhiem vu duoc giao. KSt qua danh gia, phan loai can bo, cong chirc hang narn la
can cir quan trong d~ quy ho~ch, b6 tri, Slr d\illg can bQ, cong chuc; b6 nhi~m, d~
b~t thee quy ho~ch, khen thucmg can bQ, cong chuc. Qua danh gia, phan ]o~i phai
xac dinh ro nhung nguai lam vi~c t~n tl,ly, tnich nhj~m, co hi~u qua vai nh[mg
nguai lam vi~c thiSu trach nhi~m, khong hj~u qua, vi ph~m ky lu~t, ky cuong.

2. Cae ban, bQ ph~n va ca nhfm can bQ, cong chtrc neu cao tinh th~n tv phe
binh va phe binh trong danh gia, phan ]o~i; thvc hi~n nguyen t~c t~p trung dan
chu; cong khai tren tinh than tham gia gop y xay dl,fllg, khong nS nang, hlnh thue
trong danh gia, phein lo~i.

B.DOl TU<}NG DANH GIA vA PHAN LO~I
1. T~p t~p thS ban, bQph~ trve thuQe tinh doan.

2. Can bQ, cong ehuc co quan, lao dQng hgp d6ng thee Nghi Dinh
68/20001ND-CP ngay 1711112000 CllaChinh Phli.

C. NOI DUNG DANH GIA, PHAN LO~I:
I. D&iVOl t~p th~ baD, bQ ph~D:
- Cac ban, bQ ph~n can eu Chuang trinh cong tac nam eua Ban thuang V\l

tinh doan va kS ho~ch ho~t dQng Clla ban, bQph~n dll dugc thuang tIVc tinh doan
phe duy~t tir dftu nam dS xay dvng bao cao t6ng k~t ban, bQph~n.

- Danh gia kSt qua ho~t dQng cua ban; danb gia, phan lo~i can bQ, eong chuc
trong ban.

II. Danh gia va phaD lo~i can bQ (Bi thtr va cac pho Bi thO')

1.NQi dUDg danh ghi CaD bQ
a) Chfrp hlliIDduang 16i, chil truang, ehinh sach CllaDang va phap lu~t cua

Nha nuac;,
F
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b) Pham chftt chinh tri, dao dire, 16i s6ng, tic phong va IS I6i lam viec;
c) Nang hrc lanh dao, diSu hanh, t&chirc thuc hien nhiem V\!;

d) Tinh than trach nhiem trong cong tac;
d) KSt qua thuc hien nhiem V\)diroc giao.

2. Tieu chi phan lo~i danh gia can hi}
2.1. Muc hoan thanh xuAt sic nhi~m vt}
a) Luon guong milu chap hanh t6t dirong 16i, chu tnrong, chinh sach cua

Dang va phap lu~t cua Nha mroc;
b) Co pharn chftt chinh tr], dao dire t6t; co 16i song, tac phong, IS16i lam viec

chuan muc, lanh manh;
c) Duy tri leY luat, ky cuong trong co quan khong d@xay ra cac vu viec vi

pham ky luat, vi pham phap luat phai XLI ly trong pham vi quan ly;
d) Tan tuy, co tinh th~n trach nhiern trong cong tic; dam nghi, dam lam, dam

chiu tra.chnhi~m trong t&chuc thvc hi~n nhi~m V\)duqc giao;
d) Lanh d~o, chi d~o, diSu hanh ca quan, ban, bQ ph~n, ho~c Hnh VlJCph\!

trach hoan thanh xuftt s~c cac nhi~m V\!dugc giao;
g) Cac ban, bQ ph~n dugc giao ph\! trach hoan thanh 100% nhi~m V\!theo

chuang trinh, kS ho~ch cong tac nam; hoan thanh xuftt s~c nhi~m v\) dQt xuftt;
h) Lanh d~o, chi d~o cai cach hanh chinh, cai cach chS dQ cong V\l, cong

chuc d~t kSt qua t6t, co tac dQng tr\IC tiSp nang cao hi~u l\Ic, hi~u qua ho~t dQng
clla ca quan, ban, bQph~n lInh VlJCduqc giao ph\! trach;

i) Co sang kiSn, giai phap C\!th~ duqc ap d\lng, nang cao hi~u qua, hi~u l\Ic
ho~t dQng clla cac ca quan, t&chlrc ho~c Cllanganh, ITnhV1JCduqc giao ph\! trach
va dugc cftp co th&m quy@ncong nh~.

2.2. Muc hoan thanh tAt nhi~m vt}
a) Cac tieu chi quy dinh t~i di@ma), b), c), d) m\!c 2.1 huang diln nay;

b) Lanh d~o, chi d~o, diSu hanh cac ban, bQ ph~n, ho~c linh VlJCph\! trach
hoan thanh t6t cac nhi~m V\l dugc giao;

c) Cac ban, bQ ph~ dugc giao ph\! trach hoan thanh 100% nhi~m V\l theo
chuang trinh, kS ho~ch cong tac nam; hoan thanh t6t nhi~m V\!dQtxuftt;

d) Lanh d~o, chi d~o cai cach hfmh chinh, cai cach chS dQ cong V\l, cong
c~uc d~t kSt qua, co tic dQng nang cao hi~u l\Ic, hi~u qua ho~t dQng clla ca quan,
to chuc, dan vi ho~c Cllangimh, linh Vl,fC dugc giao ph\! trach.

2.3. Muc hoan thanh nhi~m vt} nhlfng con h~n ch~ v~ nang h.rc._

a) Cac tieu chi quy dinh t~i di~m a), b), c), d) m\lc 2.1 huang dan nay;

b) Lanh d~o, chi d~o, diSu hanh cac ban, bQ ph~ ho~c linh VlJCduqc giao
p}l\ltrach hoan thanh cac nhi~m V\)duqc giao;
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c) Cac ban, b<)phan duoc giao phu trach hoan thanh tir 70% d~I) duoi 100%
nhiem vu thea chuang trinh, k~ hoach cong tac nam; hoan thanh nhiern vu d<)txuat;

d) Lanh dao, chi dao cai each hanh chinh, cai each che d(l cong V\l cong chirc
dat k~t qua.

f
I

-.
2.4. Mfrc khong hoan thanh nhiem vI}

Can b9 co m9t trong cac tieu chi sau day thi phan loai danh gia a rmrc khong
hoan thanh nhiern vu:

a) Khong thuc hien hoac vi pham duong 16i, chu tnrong, chinh sach cua
Dang hoac phap luat cua Nha mroc bi c~p co tham quyen nghiern khac phe binh
hoac xu Iy ky luat thea quy dinh;

b) Vi pham ky luat, ky cirong hoac quy ch~ lam viec cua co quan;

c) D~ xay ra m~t doan k~t trong co quan, ban, b9 ph~n duqc giao ph\l trach,
quan ly va bj ky lu~t nhtmg chua d~n muc bj xu ly ky lu~t a hinh thuc cao nh~t;

d) Cong tac lanh d~o, chi d~o, di~u hllnh co quan, ban, b9 ph~n du<)'cgiao
phl,ltrach bi dcinhgia Ia khong hom th8nh nhi~m V1,l;

d) Cong tac lanh d~o, chi d~o, t6 chuc tht,rc hi~n nhi~m Vl,lco sai ph~m d~n
muc phai co bi~n phap kh~c phl,lCva phai ti~n hanh ki~m di~m truac co quan, t6
chuc, dan vi;

g) Ban, b9 ph~n ho~c lTnhV\ICdu<),cgiao ph\) trach holln thanh duai 70%
nhi~m Vl,.lthea chuang trinh, k~ ho~ch cong tac nfun;

h) Co lien quan trt,rc ti~p d~n tieu qrc, than1 0, tham nhling, lang phi ~i co
quan, t6 chuc, dan vi duqc giao phl,ltrach.

In. Banh giii va phan lo~i cong chu'c, lao dQng hQ'p dang theo Nghi Binh
68/2000/ND-CP ngay 17/11/2000 cua Chinh Phu.

1.NQi dung danb gia

1.1. Cong chuc du9'c danh gia thea cac n6i dung sau day:
a) ~h~p hanh duang 16i, chu truang, chinh sach cila Dang va phap lu~t cua

Nha nuac;
b) PhAmch~t chinh tri, d~o duc, 16is6ng, tac phong va l~ 16i lam vi~c;
c) Nfulg l\Ic, trinh d9 chuyen mon, nghi~p V1,1;

d) Ti~n d<)va k~t qua th\fC hi~n nhi~m Vl,l;
d) Tinh thfrn trach nhi~m va ph6i hqp trong tht,rc hi~n nhi~m Vl,l;

e) Thai d(>ph\lCV\Jnhan dan.
1.2. Ngoai nhting quy t/inh tc;timl:l.c 1.1, cong chuc tanh &;10, quiin If;

(truong, ph6 ban, b6 ph(m) con au9'c ilanh gia theo cac n6i dung sau aay:
a) K~t qua ho~t d<)ngcila ban, b(>ph~n du<)'cgiao lanh d~o, quan ly;
b) Nang h,rc lanh d~o, qum ly;
c) Nang h,rc t~p hqp, doan k~t cong chuc.
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2. Tieu chi phan lo~i danh gia
2.1. Mtfc hoan thanh xuit s~c nhiem V\I
2.1.1. Cong chuc khong gifr chtrc v~ liinh dao, quan ly dat duoc tdt ca cac

tieu chi sau day thi phdn I09i danh gia amire hoan thanh xudt sac nhiem vw
a) Luon guong mau, chap hanh t6t dirong 16i, chu tnrong, chinh sach cua

Dang va phap luat cua Nha mroc;
b) Co phAm chat chinh tri, dao dire t6~; co 16i song lanh manh, chap h~

nghiem ky lu~t, ky cuong trong co quan, to chirc, dan vi; t~ tuy, co tinh than
trach nhiem trong thirc hien nhiem vu, cong vu diroc giao;

c) Co nang luc, trinh dQ chuyen mon nghiep vu; phoi hop chat che va co
hieu qua voi d6ng nghiep, co quan, t6 chuc co lien quan trong qua trinh thlJChi~n
nhi~m vv, cong vv; .

d) Co tinh thftn chu dQng, sang ~o trong th\lc hi~n nhi~m V\l, c6ng Vl,l duqc
glao;

d) Co thai dQ dung mvc va xu sv van hoa trong thvc hi~n nhi~m vv, cong
V~l;thvc hi~n t6t vi~c phong, ch6ng cac hanh vi ctra quySn, hach dlch, gay kho
khan, phiSn ha, tieu cvc, tham nhiing, tharn 6, lang phi.

e) Hom thanh 100% nhi~m V\l thea chuang trinh, k~ ho~ch cong tac nam,
vuqt ti~n dQ, co ch~t luqng va hi~u qua;

g) Hom thanh kip thai va bao dam ch~t luqng, hi~u qua nhi~m V\l dQtxu~t;

h) Co it nh~t 01 cong trinh khoa hQc, d~ {m, d~ tai ho~c sang ki~n duqc ap
dvng co hi~u qua trong ho~t dQng cong vv cua co quan, t6 chuc, don vi duqc c~p
co thfun quy~n cong nh~n;

2. 1.2. C6ng chuc giil' chuc v~ liinh a90, quan Iy d9t dU(JCtat ca cac tieu chi
sau day thi phan lot;lidanh giti amuc hoem themh xuat sac nhi?m v¥:

a) Cac tieu chi quy dinh t~i diSm 2.1.1 mvc nay;

b) Co quan, t6 chuc, dan vi duqc giao Hinh d~o, quan ly hom thanh 100%
nhi~m V\l thea chuang trinh, k~ ho~ch cong tac nam; hom thanh t6t nhi~m V\l
dQt xu~t;

c) Lanh d~o, qufm ly, di~u hanh thvc hi~n nhi~m V~lhoan thanh vuqt ti~n dQ,
co ch~t luqng, hi~u qua;

d) Co nang Ivc t~p hqp, xay dvng co quan, t6 chilc, dan vi doan k~t, th6ng
nh§t.

2.2. Mtfc hoan thanh tAt nhi~m V\I

2.2.1. C6ng chuc kh6ng gifr chuc v¥ liinh d90, quem /y.iJt;ltaU(JctiLtccl cac
tieu chi sau day thi phan lot;lidanh gia amuc hoi:mthi:mht6t nhi¢m v~:

a) Cac tieu' chi quy dinh t~ m\lc a, b, c, d va d, m\lc 2.1.1 huang dan nay;
b) ~oan thanh 100% nhi~m VV theo chuang trinh, k~ hO;;lChcong tac nam,

bao dam ti~n dQ, ch§t luqng va hj~u qua;
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c) Hoan thanh nhiern vu dQtxuat.

2.2.2. Cong chuc giii chiec v¥ liinh dao, quan If;dat duoc tcit ccl cac tieu chi
sau day thi phdn loai danh. gia a mire hoan thanh tot nhiem vw·

a) Cac tieu _~hiquy dinh tai muc 2.2.1 rnuc nay;

b) Ban, bQphan duoc giao lanh dao, quan ly hoan thanh 100% nhiem vu diroc
giao thee chuang trinh, k€ hoach cong tac nam; hoan thanh nhiem vu dQtxuat;

c) Lanh dao, quan ly, di~u hanh thuc hien nhiem vu bao dam tien dQ, ch~t
hrong va hieu qua;

d) Co nang lire xay dung co quan, ban, bQphan doan k~t, thong nhat.

2.3. Mfrc hoan thanh nhiem V\I nhung con han ch~ v~ nang Ivc
2.3.1. Cong chtrc khong giii chirc v~ liinh ago, qwin If; dgl cac lieu chi quy

d/nh tc;zidiim a, b m~c 2./.1 huang nay va co m(Jl trong cac lieu chi sau ady thi
phdn togi aanh gia amirc hoan thanh nhi¢m v~ nhung con hgn chi v~ nang t~·c:

a) Hoan thanh tiI 70% d~n duai 100% nhi~m V\l thee chuang trinh·k~ ho;;tch
cong tac nam;

b) Thvc hi~n nhi~m Vl,l duqc giao con ch~m v~ tiSn dQ;

c) Tham muu d~ xu~t giai quySt cong vi~c chua bao dam ch~t luqng chua
dung vai quy dinh cua phap lu~t ho~c d~n muc phai d~ c~p tren xu ly l;;ti;

d) Khong co thai dQ dung mvc va xu S\I van hoa trong th\Ic hi~n nhi~m V\l,
cong Vl,l;

d) Co bi~u hi~n cua quy~n, hach dich, gay kho khan, phi~n ha, tieu ql'C,

tham 0, tham nhGng, Hing phi trong th\Ic hi~n nhi~m V\l, cong V\1.

2.3 2. Cong chuc tanh ago, quan ly agl cac lieu chi quy d/nh lc;zidiim a, b,
m~c 2.1.1 huang dan nay va co m(Jl trong cac tieu chi sau day lhi phan togi danh
gia a mirc hoan thanh nhi¢m v~ nhung con hgn chi vJ nang i~J'c:

a) Ban, bQ ph~ duqe giao Hinh d;;to, quan Iy hoan thanh tt'.r 70% d~n duai
100% nhi~m V\l thee chuang trinh, k~ ho;;tchcong tac nam;

b) Cong tac lanh d;;to,chi d;;to,di~u hanh th\IChi~n nhi~m Vl,l cua co quan, t6
chuc, dan vi ch~m ti~n dQ;

c) Giai quy~t cong vi~c cua ban, bQ ph~n khong dUng guy dinh cua phap
lu~t, chua gay h~u qua phai co bi~n phap kh~c p1wc;

d) Cong tac lanh d;;to, quan ly, di~u hanh th\Ic hi~n nhi~m Vl,l cua ban, bQ
ph~n chua bao dam ch~t luqng, hi~u qua;

d) Ban, bQph~n duqc giao lanh d;;to,quan ly xay ra mfi.tdoim k~t.

2.4. Milc khong hoan thanb nhi~m VI}

2.4.1. Cong chuc khong gift chu'c v~ tanh ago, quan if; co m(Jt trong cac lieu
chi sau day thi phdn Zogidanh gia a mirc khong hoan thanh nhi¢m vw
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a) Khong thuc hien hoac vi ph~m, dirong !6i, chu, tnrong, chinh sach cua
Dang hoac phap lu~t cua Nha nuoc bi cap co tham quyen xu Iy ky lu~t hoac co
quan co tham quyen xu 1ythen quy dinh;

b) Vi pham ky luat, ky cirong hoac quy ch~ lam viec cu~ co quan, t6
chirc dan vi nhung chua d~n mire bi xu ly IcY luat a hinh thirc cao nhat;

c) Khong hoan thanh nhiem vu nrong xirng voi chirc danh dang gill;

d) Thuc hien nhiern vu, cong vu co sai pham dSn mire phai co bien phap
khac phuc;

d) Gay m~t doan k~t trong co quan, t6 chirc, dan vi;
e) Hoan thanh dum 700/0nhiem vu then chuang trinh, k~ hoach cong tac nam;
g) Co hanh vi cira quyen, hach dich, gay kho khan, phien ha, tieu C\TC, tham

nhilng, tham 0, lang phi bi xu ly ky lu~t.
2.4.2. Cong chzcc gift ch'Lrcv¥ lanh a(lo, quan If' co rn(>ttrong cac tieu chi

sau day thi phan IO(li danh gia (J rnlfc khong hoem themh nhi¢rn v~:

a) Cac tieu chi quy dinh t~i Khoan 1DiSu nay;
b) Lien quan uvc ti~p dSn tieu qrc, tham 0, tham nhung, lang phi t~j clk cO'

quan, t6 chuc, dan vi dugc giao phV tf(lch va bi xu Iy then quy dinh cua phap lu~t;

c) CO'quan, t6 chuc, dan vi dugc giao lanh d~o, quan ly hoan thanh dum
70% nhi~m V\l then chuang trinh, kS ho~ch cong tac nam;

d) Chi d~o, t6 chuc thvc hi~n nhi~m V\l co sai ph~m dSn muc phai co bi~n
phap khilc phvc;

d) CO'quan, t6 chuc, dan vi dugc giao lanh d~o, quan ly xay ra m~t dOEUlkSt.

3. Trinh tt}', tho tl,.lc danh gia
Vi~c danh gia dugc tiSn hanh nhu sau:
1. Can bQ, cong chuc lam bao cao t\l danh gia kSt qua cong tac then chuc

trach nhj~m vv dugc giao (Theo rnJu phiiu danh gia giri. kern).

2. Cong chuc trinh bay bao cao tv danh gia kSt qua cong tac va t\1 xSp lo~i
t~i cUQchQp t6ng kSt cua ban, bQph~n d~ mQi nguai tham dV cUQchQp dong gop
y ki~n. Cac y kiSn dugc ghi van bien ban va giri vS Ban t6 chuc - Ki~m tra t6ng
hgp d~ bao cao t~i cUQchQP danh gia, x~p lo~i can bQ cong chuc cua cO'quan va
HQid6ng thi dua khen thuang.

3. £)6i vm cac d6ng chi thuang tf\lc trinh bay bao cao t~i cUQchQp co cac
thanh phAn tham dlJ Ia d~i di~n c~p uy dang, cong doan, doan thanh nien va
truang cac ban, bQ ph~ (sau khi danh gia tc;zico quan, BTV tinh aoem nh(m xet,
danh gia, hoem thi¢n h6 sa giti v~ Ban t6 chuc tinh uy trinh BJ'V tinh uy aanh gia,
phcm /09i theo quy dinh).

4. Can eu ~ao k~t qua danh gia, phan lo~i cua cac ban, bQ ph~n. Ban thuang
V\l tinh d?::mhQPdanh gia, x~p lo~i can bQ,'cong chuc. Thanh phAn tham d\l' cUQc
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hQP: BTY tlnh do an, tnrong cac ban, b(>phan. Tren co sa y kien cua cac thanh
vien cuoc hQP,dong chi Hi thir tinh doan quyet dinh viec xep loai can b(>.

5. Thong bao k~t qua danh gia phan loai cho can bQthea quy dinh.

D. TO CH(fC THVC HI:¢N
1.Cac ban, bQphan ti~nhanh t6ng k~t ban va danh gia can bQ, cong chirc (rnoi

cac dong chi thirong true phu trach tham du cuoc hQP), thai gian xong truce ngay
10/11/2016. .

2. Sau khi t6ng k~t, cac ban, b(>pharr giri h6 sa v~Ban t6 chirc - ki~m t:ragom:
- Ban ki~m di~m ca nhan co xac nhan: E>6i voi tnrong, pho cac ban, bQphan

do Thuong true phu trach ban xac nhan; cong chirc khong gift chirc vu lanh dao
do tnrong ban xac nhan.

- Bien ban hop ban, bQphan, co y ki~n gop y, danh gia phan lo~i timg ca nhan.

- Phi~u b6 xung Iy lich nam n~u co phat sinh ( ke khai thea mfru gui kem);
b6 sung cac van b~ng, chung chi, khen thucmg mai phat sinh trong nam 2016 (him
pho to).

3. H6 sa ki~m di~m cua thuOngtf\Ic tinh doan gLriv~Ban t6 chuc tinh uy g6m:

- Ban ki~m di~m ca nhan.

- Ban ke khai tili san thu nh~p ca nhan.

- Phi~ub6 xung 1;'lich.
- Phi~unh~ xet dang vien nai cu t:rU (theo quy djnh 76-QE>/TU) (ban pho to)
- K~t qua kham suc khoe djnh leY hang nam.
4. Giao Ban t6 chuc - ki~m tra t6ng hQPbien ban danh gia can b(>,cong chuc cua

cac ban, bQ ph~ trinh Ban thuOng V\l Tinh doan, thong bao k~t qua danh gia, phan
lo~i can b(>,cong chuc nfun 2016 t6i cac ban, bQph~n va lUll h6 sa cit nhan thea
quy dinh.

Tren day lil.Huang dftn danh gia, phful lo~i can b(>,cong chuc nam 2016. DS
ngh! lanh d~o cae Ban chuyen mon, bQ ph~ t6 chuc Iwp, danh gia can bQ, cong
chuc dam bao dUng thai gian, d~t k~t qua./.

Noi nb~n:
- BTC Tinh tiy (B/e);
- T.Tr Tinh doa.n;
- Cae ban ehuyen m6n,
b6 phan true thu6c t1nh doa.n;
- L~ VT-TCKT.\,¥

TM. BAN THUONG VU riNH DoAN
BiTmi

Vii M~nb Hil
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